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Purpose:
 SEQ CHAPTER \h \r 1
Procedure:

Okolona Fire District College Tuition Assistance Program 

*All employees who enroll in a college program through the Okolona Fire District SHALL apply for a Free Application to Student Financial Aid (FASFA) through fasfa.ed.gov.

· A (FASFA) grant can only be applied for by those who are trying to obtain an Associate or Bachelor degree. Those who are pursuing a Master’s degree do not qualify for a (FASFA).

· If an employee qualifies for a (FASFA) and requires no further assistance from the fire district the employee has the option to enroll in any institution of their choice and attend as many classes as they feel they can handle.

*Once the member applies for the (FASFA) and determines the amount of aid they will receive they are to submit an outside training request with the Training Bureau if further financial assistance is needed.

· Members currently enrolled in college degree program ie. Associate or Bachelor’s program at the adoption of this policy, shall continue to have 100% of their tuition covered in that degree program by the fire department. Upon filing for FAFSA and receiving a response of the funding, if any, in which they qualify, they are to send this correspondence to the Training Officer for processing. Any member that does “NOT” maintain current status in their college degree program, (per school requirements) shall reapply for college assistance under the Okolona Fire District College Tuition Assistance Program. The fire department will fund at 100% up to the amount of 6 credit hours in that program per year.
· A member that either completes or changes their degree designation shall comply with the adoption of this policy.
· Members who enroll in courses after the adoption of this policy, the fire department will agree to pay  half the remaining balance of the class that is not covered by the (FASFA) up to a maximum of $250.00 per class. The employee is responsible for the other half of the tuition balance.

· If the employee needs assistance with paying their portion the department will set up pay-roll deduction if the employee balance exceeds $100.00.

If a member applies for a (FASFA) and receives no financial assistance they are to submit an outside training request and can enroll in the college program. The fire department will pay for half of the tuition and the member is responsible for the other half of the tuition. The member may request payroll deduction for their half of the tuition that exceeds a minimum of $100.00. The minimum payroll deduction shall be $25.00 per pay period at a maximum of 26 pay periods. 

Attend 2 classes per year:

· Employee agrees to payroll deduct $25.00 per check until a degree is obtained through the college program. The fire district will fund the remaining tuition. ($650)
Attend 3 classes per year:

· Employee agrees to payroll deduct $45.00 per check until a degree is obtained through the college program. The fire district will fund the remaining tuition. ($1170)
Attend 4 classes per year:

· Employee agrees to payroll deduct $65.00 per check until a degree is obtained through the college program. The fire district will fund the remaining tuition. ($1690)
*An employee who does not wish to payroll deduct has the option of paying for his/her portion per class. Payment would depend on how many classes they are taking. 

Ex.: 2 classes the employee would be responsible of paying $25.00 x 13 payments=$325.00 for each class. 

       4 classes the employee would be responsible of paying $65.00 x 6.5 payments=$422.00 for each class.

Associates degrees are available for all eligible firefighting personnel.

Bachelor degrees would be reserved for the position of Captain and above.

Master degrees would be reserved for the position of Major and above.

All college/school requests are based upon available funding.
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Standard Operating Procedures are meant only to be guidelines.  Actual conditions may warrant alternative actions.
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